
           Typical Residential Home  - Building Permit & 
Construction Inspection Process 
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Department of Engineering and Community Development 

 File Application and Fee with Zoning Office 
  

Zoning Review 
  

Affordable Housing Review 
  

Engineering Review  
  

** Rejected ** 

Applicant Notified of 

Deficiency(s) or if Vari-

ance Required  

** Approved ** 

Staff Delivers to Construction 

Office for Various Sub-Code  

Review  

New Jersey Uniform Construction Code Review  

Floodplain Review  
  

** Approved ** 

Staff Notifies Applicant of  Approved Plans 

Fees Collected and Building Permit Issued 

Prepare Plans and Applications  

(See Plan Submittal Checklist) 
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Building Subcode Review  
  

Electrical Subcode Review  
  

Plumbing Subcode Review  
  

Fire Subcode Review  
  

Construction Begins!!! 
Subject to outside utility approvals;  water,  gas & electric.  

Notification of start of work may be required to various  

authorities such as CAFRA, NJDEP , OCSCD. 

 

Applicant to Call for “All” Required Inspections 

Building Subcode Inspections: 

 

 Footing or Grade Beam 
 Foundation/Slab, Open 

Deck, Pilings & Banding 

Engineering Final Inspection: 

 Curbs  

 Sidewalks 

 Drainage 

 House # 

 Debris 

 Pavement Screening 

 Lighting 

 Shade Trees 

 Bulkheading 

 Driveway & Apron 

 Street Signs 

 Water Supply 

Applicant to Provide Final Grading 

As-Built and Request Final  

Engineering Inspection: 

Certificate of Occupancy Issued!!! 

** Rejected ** 

Staff Notifies Applicant of  Deficiency(s) 

and revised plans or additional information 

required 

Building Subcode Inspections: 
 

 Sheathing 

 Framing (Completed Checklist Required) 

 Insulation (Completed Checklist Required) 

 Final Building Inspection 
  

Plumbing Subcode Inspections: 
 

 Water Service 

 Sewer Service 

 Rough Plumbing 

 Gas Piping 
 Final Plumbing & Mechanical 

Inspection 
  

Fire Subcode Inspections: 
 

 Rough Fire Inspection 

 Final Fire Inspection 
  

Electrical Subcode Inspections: 
 

 Trench 

 Service 

 Rough 

 Progressive 

 Bonding 

 Final Inspection 

Applicant to provide Foundation Survey As-Built & Flood Zone Certification Form (If Floodzone)  
after foundation / piles are in, and before framing, to verify correct location and elevation of the 

new home. 

Note:  This chart represents the typical process for permits & inspections for the construction of a new home.  Applicants should make sure that they obtain and review all application forms and handouts for the specific type of 

work that they are performing.  More specific information can be found at www.tomsrivertownship.com, under Downloads, as well as paper copies that are available in the Construction Office and Engineering & Zoning Office.   

Documentation Required with Certificate of  

Occupancy Application: 

 

 Final Survey 

 As-Built Elevation Certificate 

 TRMUA Final Inspection Approval Letter 

 OCSCD Final Compliance Certificate 

 Final Payment of Housing Trust Fund Fee 

 New Home Warranty Certificate as applicable 

 As-built plans if applicable. 

 Elevator final inspection from NJDCA as applicable 

Applicant to Pay Final Affordable 

Housing Fees 

Application for Certificate of Occupancy 

Engineering,  Zoning  & Affordable Housing  

 (2nd Floor Town Hall) 

Construction Office  

(1st Floor Town Hall & Ortley Annex) 

Applicant / Contractor 

Task Legend 

Zoning Review of Foundation Location & Engineering/Floodplain Review of Foundation Height (If Floodzone) 
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